
Annual Recycling Report Instructions for Forms 
FM-11, FM-12 or FM-13 

 
COMPLETE ONLY ONE OF 

THE RECYCLING REPORT FORMS! 
 

HOW TO DECIDE WHICH REPORT TO SUBMIT: 
 
Act 101 Compliance Report for Commercial, Municipal or Institutional Establishment:     
 

A. Complete Form FM-11 and submit to the municipality where you are located. 
 

OR 
 

B. If you are a retail establishment with multiple store locations that coordinates recycling collection and markets 
materials through corporate headquarters, complete Form FM-13 and submit to the county where your stores 
are located. 

 
IMPORTANT!  Ensure you have discussed this with the county and they have agreed to accept your recycling 
data at the county level.  It will be the responsibility of the county to provide the tonnages to the municipalities. 

 
 
Waste and/or Recycling Hauler: 
 

A. Complete Form FM-12 and submit to the municipality where you collected recyclables. 
 

OR 
 

B. Complete Form FM-13 and submit to the county where you collected recyclables. 
 
IMPORTANT!  Ensure you have discussed this with the county and they have agreed to accept your recycling 
data at the county level.  It will be the responsibility of the county to provide the tonnages to the municipalities. 

 
 
Document Destruction Company: 
 
A. Complete Form FM-12 and submit to the municipality where you collected recyclables. 
 

OR 
 

B. Complete Form FM-13 and submit to the county where you collected recyclables. 
 
IMPORTANT!  Ensure you have discussed this with the county and they have agreed to accept your recycling 
data at the county level.  It will be the responsibility of the county to provide the tonnages to the municipalities. 

 
 

Other Company Transporting Recyclables (broker, processor, or commercial establishment who self-hauls): 
 

A. Complete Form FM-12 and submit to the municipality where you collected recyclables. 
 

OR 
 

B. Complete Form FM-13 and submit to the county where you collected recyclables.   
 
IMPORTANT!  Ensure you have discussed this with the county and they have agreed to accept your recycling 
data at the county level.  It will be the responsibility of the county to provide the tonnages to the municipalities. 

 
 

This report is due on or before February 1 of each year, covering the period 
January 1 to December 31 of the preceding year. 
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